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1a. CPMS Contract No.:  NA 1b. AC Contract No.:  30698 

2. Approved Service Order No. 6

3. Consultant’s Name:  Moore, Iocafano, Goltsman, Inc (MIG)

4. Project Name:  Urban Confluence Silicon Valley (“Project”)

5. Project Location:  Arena Green West

6. The Consultant and the City will implement this Approved Service Order in accordance with the Master
Agreement, this cover page and Attachments “A” (Tasks), “B” (Terms and Conditions) and “C”
(Compensation Table), which are incorporated herein by references.

7. Budget/Fiscal:

a. Current unencumbered amount in Master Agreement: $ 48,484.00 

b. Maximum Service Order Compensation for this Approved Service Order: $ 48,484.00 

c. New unencumbered balance in Master Agreement (7.a – 7.b): $ 0 

d. Appropriation Certification:  I certify that an unexpended appropriation in the amount of the Maximum
Service Order Compensation is available in the following fund(s) and that such fund(s) will be
encumbered to pay for this Approved Service Order.

Fund:  390_________ Appn:  4189________ RC: 210540_______ Amount:  $_48,484.00____

Fund:  ____________ Appn:  ____________ RC:  ____________ Amount:  $_____________

Fund:  ____________ Appn:  ____________ RC:  ____________ Amount:  $_____________

Authorized Signature:  ____________________________________________ Date:   __________ 

8. Division Analyst Approval: Date: __________ 

9. Consultant Approval: Date: __________ 

10. Approval as to Form (City Attorney):

Service Order Form Approved by the Office of the City Attorney 
(Maximum Service Order Compensation is $100,000 or less, and the provisions of the service order form are not altered.) 

Approved as to Form: 
(Sr.) Dept. City Attorney 

Date: __________ 

11. City Director Approval: Date: __________ 

11/15/2021

11/15/2021

On behalf of Jon Cicirelli 12/7/2021

CON663484-006
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Attachment A:  Tasks 
The Consultant shall provide the services and deliverables set forth in this Attachment A.  The 
Consultant shall provide all services and deliverables required by this Attachment A to the satisfaction of 
the City’s contract manager. 

General Description of Project for which Consultant will Provide Services:  Providing staffing 
support for implementation of the Breeze of Innovation project.  Work with staff and the project sponsor to 
insure the project meets City policies and requirements the City’s and the goals of the Project Sponsor, 
Urban Confluence Silicon Valley (UCSV). 

____________________________________________________________________________________ 

Task No. 1:  Project Management 
A. Services:

− Participate in a virtual kick-off meeting with City Staff to review project status, short and long-
term goals, and review project tasks and project schedule.

− Prepare monthly status reports to PRNS, identifying work completed, project status (schedule
and budget), and anticipated next steps.

− Support the City’s on-going administrative needs of the project, as requested.  We expect this
will include monthly meetings with PRNS Staff and monthly meetings with the Project Sponsor
(UCSV) and possibly with other stakeholders.

− Function in an “extension of staff” role, working on a wide range of tasks needed to sustain
progress, which may include strategy and policy development, development of agreements,
public presentations, wide range of correspondence and reporting.

B. Deliverables:
− 1 Kick-off Meeting Agenda, Schedule
− 5 Monthly Status Reports
− 5 Monthly Meetings with City Staff
− 5 Monthly Meetings with the Project Sponsor
− Collateral materials (e.g., agendas, minutes, memos) if necessary

C. Completion Time:  The Consultant must complete the services and deliverables for this task in
accordance with whichever one of the following time is marked:

On or before the following date:  June 30, 2022. 

On or before ____ Business Days from ________________. 

Task No. 2:  Public Outreach Support 
A. Services:

− Assist in selection of Outreach consultant and review scope of work for outreach, including
strategies and tactics.

− Review Outreach Consultant’s outreach materials and facilitate review by necessary PRNS Staff.
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− Act on behalf of PRNS Staff to support meeting logistics as is typical for events being hosted by
the Outreach Consultant (e.g., secure facilities, coordinate website posting), as needed.

− Participate in 1 virtual public outreach event.
− Participate in meetings (virtually and/or by phone) with the applicant and City Staff, to

coordinate related to project needs and issues.
− Coordinate with other City Departments as needed, per project needs.

B. Deliverable:
− Participate in 1 Virtual Outreach Event
− Meetings with PRNS and other City Staff (Described in Task 1 Deliverables)
− Meetings with Project Sponsor (Described in Task 1 Deliverables)
− Memos and meetings to coordinate with City Departments
− Collateral materials (e.g., agendas, minutes, memos) if necessary
− Presentation and message development to support meetings

C. Completion Time:  The Consultant must complete the services and deliverables for this task in
accordance with whichever one of the following time is marked:

On or before the following date:  _May 31, 2022________________________________. 

On or before ____ Business Days from _______________________________________. 
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Attachment B:  Terms and Conditions 

1. City’s Contract Manager:  The City’s contract manager for this Approved Service Order is:

Name:  Nicolle Burnham Phone No.: (408) 793-5514 

Department:  PRNS E-mail:
Nicolle.burnham@sanjoseca.gov

Address: 200 East Santa Clara Street, San Jose 

2. Consultant’s Contract Manager and Other Staffing:  Identified below are the following:  (a) the
Consultant’s contract manager for this Approved Service Order, and (b) the Consultant(s) and/or
employee(s) of the Consultant who will be principally responsible for providing the services and
deliverables.  If an individual identified below does not have a current Form 700 on file with the
City Clerk for a separate agreement with the City, and is required to file a Form 700, the
Consultant must comply with the requirements of Subsection 17.2 of the Master Agreement,
entitled “Filing Form 700.”

Required to File Form 700? 

Consultant’s Contract Manager Yes 
Already Filed 
(Date Filed) 

Yes 
Need to File 

No 

Name:  Scott Davidson Phone No.:  (510) 845-
7549 

Yes, On File 

Address:  800 Hearst Ave, Berkeley, 
CA 

E-
mail:scottd@migcom.com 

Other Staffing 

Name: Assignment: 

1.Richard Larson Project Management Filed 3/26/21 

2. 

3.
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3. Subconsultants:  Whichever of the following is marked applies to this Approved Service Order:

The Consultant can not use any subconsultants. 

The Consultant can use the following subconsultants to assist in providing the required services 
and deliverables:   

Subconsultant’s Name Area of Work 

1. 

2. 

3. 

4. Reimbursable Expenses:  If the Compensation Table set forth in Attachment C of this Approved
Service Order states that the City will reimburse the Consultant for expenses, then only the expenses
identified in Subsection 10.5.3 of the Master Agreement are Reimbursable Expenses unless the
following box is marked and additional reimbursable expenses are set forth:

In addition to the expenses identified in Subsection 10.5.3 of the Master Agreement, the 
following expenses are Reimbursable Expenses:   

Additional Reimbursable Expense(s) Mark-up 

1. _________________________________________ _______ 

2. _________________________________________ _______ 

3. _________________________________________ ________ 

Notwithstanding the foregoing, any additional reimbursable expense(s) set forth in the above 
table will be disregarded if the Compensation Table states that the City will not reimburse the 
Consultant for any expenses. 
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Attachment C:  Compensation Table 

The City will compensate the Consultant for providing the services and deliverables set forth in Attachment A in accordance this Compensation Table.  This 
Compensation Table is subject to the terms and conditions set forth in the Master Agreement, including without limitation Section 10 of the Master Agreement. 

Part 1 – Compensation for Services and Deliverables 

Column 1 Column 2 Column 3 Column 4 

Task Nos. 
from 

Attachment A 

Basis of Compensation Invoice Period Compensation 

Project 
Management 

 Time & Materials  Fixed Fee  Monthly  Completion of Task(s)  Completion of Work $ 36,600 

Outreach 
Support 

 Time & Materials  Fixed Fee  Monthly  Completion of Task(s)  Completion of Work $ 7,900 

Part 2 – Reimbursable Expenses 

 No expenses are separately reimbursable.  The amount(s) in 
Column 4 of Part 1 include(s) payment for all expenses.  

 Expenses are separately reimbursable in the maximum amount of: $ 3,984 

Part 3 – Subconsultant Costs 

 Subconsultant costs are not separately compensable.  The 
amount(s) in Column 4 of Part 1 include(s) subconsultant costs. 

 Subconsultant costs are separately compensable in the maximum 
amount of: 

$ 

Maximum Service Order Compensation (sum of Parts 1 through 3): $48,484 





INSTRUCTIONS FO R INS URANCE A PPROVAL: 
Forward the following to: iRISK MANAGEMENI1

200 E.  Santa Clara St. 2nd Floor Wing 
San Jose, CA 95113-1905 
1. This for m (149-7)c ompleted;
2. Copy of face page of Contract;
3. Copy of insurance requirements inclu ded in contract.

Risk Management FAX: 408-286-6492 
NOTIFICATION OF CONTRACT BEING PROCE SS ED 

Date: 12/7/2021

Service Provider: Moore, lacofano, Goltsman, Incorporated (MIG, Inc.) SO #6 

Address: 800 Hearst Ave Berkeley

 Email: scottd@migcom.com

Phone No.: 510-845-7549    Project: 
Estimated 
Start Date Upon Execution

Scope of Work: 

CA 94701 

Fax No.: 
Project Amount: $48,484

Estimate? 
Completion Date 4/20/2023

This Service order is providing staffing support for implementation of the Breeze of Innovation project. Work with staff 
and the project sponsor to insure the project meets City policies and requirements the City’s and the goals of the 
Project Sponsor, Urban Confluence Silicon Valley (UCSV). 

Division CIPDepartment PRNS 

Department Contact: Nicolle Burnham Ph./Ext: 

Department of Parks, Recreation and Neighborhood Services 
Contracts Development Unit 
Ph: 408-793-4199/ Fax: 408-292-6318 

COMPLIANCE WITH INSURANCE REQUIREMENTS 

Comments 

Signature : 

I
Signature, 

Sin /I� A ,,u ',, 
7/ 

DUA.4,;t,, 

Risk Management Signature 
12/07/2021 

Date: 

FOR RISK MANAGEMENT USE ONLY 
Date Forwarded to City Clerk: 

COMPLIANCE WITH BOND REQUIREMENTS 

City Clerk Date: 

Service/Provider 647023 



Form 149-7 (Revision Date 09/20) 

Certificate of Insurance Checklist

(Yes) (No)

A. Insured name on certificate of insurance must match the contract
face page

B. Insurance coverages should match those found in the insurance
requirements

C. Limits of insurance should meet or exceed those found in the
insurance requirements

D. All documented policies must be current and not expired

E. The City of San José should be an Additional Insured on the
Vendor's General and Auto Liability policies

F. The workers' compensation policy should document a waiver of
subrogation in favor of the City of San José

If any of the following has been marked as a (No) then request an updated 
Certificate of Insurance from the Vendor before submission 





City of San José Contract/Agreement Transmittal Form 

Route Order Attached / Completed Electronically Signed 
 

TO:☐ City Attorney ☐✔  Insurance Certificates / Waivers  ☐✔  Electronically Signed: Yes 
☐ City Manager 
☐ City Clerk OR Return to 

☐✔   Business Tax Certificate 
☐ Contacted Clerk re: Form 700 

☐ Audit Trail Attached (if applicable) 
☐✔   Scanned Signature Authorization 

Dept. (circle one) 
 
 

Type of Document: Service Order 

☐ Supplemental Memorandums (if applicable): Select One 

 
Type of Contract: Other 

 

REQUIRED INFORMATION FOR ALL CONTRACTS: Existing GILES #663484-006 
 

Contractor: M.I.G., Inc.  
Address: 800 Hearst Ave Berkeley, CA 94710  

Phone: (510) 845-7549 Email: scottd@migcom.com 
 

 

Contract Description Service order #6 - Providing staffing support for implementation of the Breeze of Innovation 
project. Work with staff and the project sponsor to insure the project meets City policies and 
requirements the City’s and the goals of the Project Sponsor, Urban Confluence Silicon Valley 
(UCSV). 

 
 

Term Start Date: 
 
Upon Execution 

 
Term End Date: 

 
4/30/2023 

 
Extension: No 

Method of Procurement: RFQ RFB, RFP or RFQ No.: PRNS-CIP-09- 
 

 

Date Conducted: 9-22-2017 
 

Agenda Date (if applicable):    

Resolution No.:    

Original Contract Amount: _$48,484 
 

Agenda Item No.:     

Ordinance No.:                                              

Amount of Increase/Decrease: $48,484 
 

Option #: of  

Fund/Appropriation: 

Option Amount: NTE/ Updated Contract Amount: 0 
390 / 4189 

Form 700 Required (Selection mandatory for processing): Yes Revenue Agreement: No 

Business Tax Certificate No.: 

Department: PRNS (64) 

3380421833 
 

 

 

Expiration Date: 08/15/2022 
 

 

 

Department Contact Name/Phone: 
 

Notes: PRNS Database# 647023 

Stephanie Duran x35596 

Project Manager: Nicolle Burnham Nicolle.Burnham@sanjoseca.gov 
 
 
 

Department Director Signature: 
 
 
 

Office of the City Manager Signature:    
Date 

 
 

On behalf of Jon Cicirelli 12/7/2021 
Date 

http://www.sjcity.net/index.aspx?nid=253
http://www.sanjoseca.gov/index.aspx?NID=5599
http://www.sanjoseca.gov/index.aspx?NID=2913
https://records.sanjoseca.gov/Pages/Search.aspx
mailto:scottd@migcom.com
http://www.sanjoseca.gov/index.aspx?NID=399
https://records.sanjoseca.gov/Pages/Search.aspx
https://records.sanjoseca.gov/Pages/Search.aspx
http://www.sanjoseca.gov/index.aspx?NID=2913
http://www.sanjoseca.gov/index.aspx?NID=5599
mailto:Nicolle.Burnham@sanjoseca.gov


Updated January 2019 
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