
ADDENDUM OF MINOR CONTRACT AMENDMENT 

AGREEMENT TITLE: Standard City of San José Consultant Agreement 

CONSULTANT 
Name and Address: 

SFMade, Inc. 
150 Hooper St., Unit 200 
San Francisco, CA 94107 

DATE: 

Pursuant to Section 4.04.020 of the San José Municipal Code the following minor amendment(s) are 
hereby agreed to: 

 Extension of term: 

Last approved termination date: 
New termination date:* 

 Clerical correction:  

Section 2, “AGREEMENT TERM”, is amended and restated in its entirety as follows: 

“2.1 Term:  The Agreement term is from April 1, 2021 to June 30, 2023, inclusive, unless 
terminated earlier pursuant to Section 19 below. 

2.2 Retroactive Services:  The Consultant provided services before the Contract Date in 
anticipation of the Agreement’s execution. The Director accepts and approves the services 
provided before the Contract Date; the City will compensate the Consultant for those services 
in accordance with the terms of this Agreement. However, in no event will the City 
compensate the Consultant for services performed before April 1, 2021.” 

 Minor revision(s) to scope of services: 

APPROVED AS TO FORM: 

__________________________ 
KEVIN FISHER 
Assistant City Attorney 

CITY OF SAN JOSE, a municipal corporation 

By________________________________ 
Name: SARAH ZARATE 
Title: Director 
Date: 

Consultant hereby accepts the City’s amendment(s) as set forth above 

By______________________________ 
Name: JANET LEES 
Title: Co-Founder, Chief Operating Officer and Interim CEO 
Date: 

T-41369.001\1835602

7/2/21

CON666959-001
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SPECIFIC AWARD CONDITIONS  
U.S. DEPARTMENT OF COMMERCE

Economic Development Administration (EDA) 
____________________________________________________________________________ 

NON-CONSTRUCTION PROJECTS: Economic Adjustment Assistance, Short Term 
Planning, and Technical Assistance (both University Centers and Local Technical Assistance) 

Programs under Sections 203, 207 and 209 of the Public Works and Economic Development Act 
of 1965, as amended, 42 U.S.C. §§ 3143, 3147 and 3149  

The terms “Specific Award Conditions” and “Special Award Conditions” shall have the same 
meaning for purposes of this document, the Department of Commerce Financial Assistance 
Standard Terms and Conditions, and any other document that makes reference to these terms in 
the Award.

Project Title: Small Business and Manufacturing Recovery and Resiliency Initiative

Recipient Name:  City of San Jose Project Number: 07-79-07670

1. This EDA Award supports the work described in the approved final scope of work, which is 
incorporated by reference into this Award, as the Authorized Scope of Work. All work on this 
project must be consistent with the Authorized Scope of Work, unless the Grants Officer has 
authorized a modification of the scope of work in writing through an amendment 
memorialized by a fully executed Amendment to Financial Assistance Award 
(Form CD-451).  

 
The Authorized Scope of Work for The San Jose Small Business and Manufacturing 
Recovery Initiative includes: 

 
1. San Jose Small Business Recovery Outreach, Support and Investment  

o Lead: City of San Jose and Consultant Services. The suite of programs in this 
section will build on business-assistance work already initiated by the City and its 
partners but re-frame and expand these services with a focus on building 
resiliency. 

 Business Technical Assistance. Consultant services for two technical 
assistance providers to provide training to small businesses in the 
following types of subject matter areas to better equip them to recover 
from COVID-19, pivot their business and survive future crises. Service 
providers will have cultural and language competencies to serve 
vulnerable populations in the proposed project area. In general a staff 
member would be expected to complete intense work with 75+ 
businesses/entrepreneurs the first year.
Neighborhood Business Recovery Outreach and Engagement. Consultant 
services to engage with local businesses in targeted geographies harmed 
by COVID-19 to aid businesses in re-opening, attraction/retention efforts, 
technical-service referrals, creation of business directories, advocacy and 
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neighborhood resilience. This program anticipates two providers. The 
natural fit for this type of program would be business associations within 
Neighborhood Business Districts, and the overall goal is to enhance 
neighborhood business networks and create a pipeline to Business 
Technical Assistance Providers above. 
San Jose Opportunity Zone Small Business and Manufacturing Study. The 
program area contains several federally designated Opportunity Zones, 
with key small-business and manufacturing districts within them. 
Investment in these areas would help recovery from the COVID-19 
recession. This feasibility study will focus on opportunity fund investing 
in startups and industrial/manufacturing projects within these areas. It is 
designed to raise awareness of marketability for these types of 
investments, which are under-studied nationally. 

2. San Jose Manufacturing Recovery Initiative.   
o Lead: Manufacture: San Jose and City of San Jose.  This manufacturing recovery 

outreach initiative will take Manufacture; San Jose’s current capacity and center it 
on supporting manufacturers from the city neighborhoods most impacted by the 
COVID-19 crisis so that they can recover, re-open, re-build, and re-hire. This 
initiative will focus on manufacturing businesses owned by people of color and 
those who employ individuals from the impacted neighborhoods. It consists of a 
core support function and another program element focused on workforce and 
hiring/re-hiring. 

Manufacturing Business Support 
Manufacturing Hiring and Workforce Services 

3. San Jose Downtown Association (SJDA) Business Development and Support Services 
o Lead: San Jose Downtown Association and City of San Jose. Initiative consists of 

two components: 1) assisting downtown businesses recover from the economic 
devastation of COVID-19, and 2) mentoring other impacted business associations 
to increase their capacity to serve small businesses and increase the reach and 
effectiveness of the overall program. The program would fund one new staff 
position at SJDA who would split these program elements and responsibilities. 

Program Element 1: Downtown Business Recovery Description: Address 
the unmet needs of downtown’s diverse business and property owners as 
they rebound from the COVID economic downturn.  This intensive 
outreach initative will also focus on business retention and recovery to 
address the growing commercial vacancies in key downtown corridors.  

 Program Element 2: Business District Resilience. This program element 
will build capacity in neighborhood business districts while creating a 
bridge to these historically underserved communities for the technical 
assistance resources being developed under the overall recovery program. 
The City’s most successful geographically based business association, the 
SJDA will partner with these organizations and mentor them as they move 
from informal or part time organizations to a robust business support 
network. The SJDA Business District Resilience component will provide 
leadership development, mentorship, and programming support to two 
business support organizations within the program area. The goal is to 
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help these organizations increase their capacity to deliver services 
effectively, efficiently and at scale to small businesses throughout the 
program area, increasing the reach and scope of the program.  

 
2. The Recipient Contact’s name, title, address, and telephone number are: 

Nathan Donato-Weinstein
Senior Executive Analyst 
Phone: (408) 535-8178 
Email: Nathan.donato-weinstein@sanjoseca.gov 

City of San Jose
200 E Santa Clara St 
San Jose, CA 95113 

Scott Knies
Executive Director
Phone: (408) 279-1775 
Email: sknies@sjdowntown.com 

San Jose Downtown Association
28 N. 1st St., Suite 1000 
San Jose, CA 95113 

Kate Sofis 
CEO 
Phone: (415) 987-7004 
Email: kate@sfmade.org 

SF Made 
150 Hooper Unit 200 
San Francisco, CA 95107 

 
3. The Grants Officer is authorized to award, amend, suspend, and terminate financial 

assistance awards. The Grants Officer is: 

Kerstin Millius 
Acting Regional Director 
Phone: (202) 420-0306 
Email: KMillius@eda.gov 

Economic Development Administration 
Seattle Regional Office 
915 Second Avenue, Room 1890 
Seattle, Washington  98174-1012 
 

4. The Federal Program Officer (Area Director) oversees the programmatic aspects of this 
Award. The Federal Program Officer is:

Richard Berndt
Acting Area Director 
Phone: (206) 919-1702 
Email:  RBerndt@eda.gov 

Economic Development Administration
Seattle Regional Office
915 Second Avenue, Room 1890 
Seattle, Washington  98174-1012
 

 
5. The EDA Project Officer is responsible for day-to-day administration and liaison with the 

Recipient and receives all reports and payment requests. The Project Officer is:

Natasha Rivera
Economic Development Specialist 
Phone: (206) 475-0659 
Email:  NRivera@eda.gov 

Economic Development Administration
Seattle Regional Office
915 Second Avenue, Room 1890 
Seattle, Washington  98174-1012
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6. CONTACT CHANGES: Changes to the contact information above may be made in writing 
by the EDA Project Officer without an amendment on Form CD-451.  

 
7. ADDITIONAL INCLUDED DOCUMENTS: In addition to the regulations, documents, or 

authorities incorporated by reference on the Financial Assistance Award (Form CD-450), the 
following additional documents are hereby incorporated by reference into this Award: 

 
 The Recipient’s application, including any attachments, project descriptions, schedules, 

and subsequently submitted supplemental documentation; and 

 Instructions on how to enroll and access funds in ASAP (Attachment 1). 

 Authorized Staffing Plan (Attachment 2) 

Should there be a discrepancy among these documents, the Specific Award Conditions (this 
document), including any attachments, shall control. 

 
8. PROJECT DEVELOPMENT TIME SCHEDULE: The Recipient agrees to the following 

Project Development Time Schedule: 
 

Return of Executed Financial Assistance Award………No later than 30 calendar days 
  after receipt of  
  Form CD-450/CD-451 
Submission of Final Project Progress Report………….April 30, 2023  
Authorized Award End Date…………………………..March 31, 2023 
Submission of Final Financial Documents No later than 120 calendar  
(Form SF-425) days from the Award End Date 
 
The Recipient shall diligently pursue the development and implementation of the project 
upon receipt of the EDA Award so as to ensure completion within this time schedule and 
shall promptly notify EDA in writing of any event which could substantially delay meeting 
any of the prescribed time limits for the project as set forth above. The Recipient further 
acknowledges that failure to meet the development time schedule may result in EDA taking 
action to terminate the Award in accordance with the regulations set forth at 
2 CFR §§ 200.338–200.342, as applicable.  

 
9. PROJECT REPORTING AND FINANCIAL DISBURSEMENTS INSTRUCTIONS:  

 
A. AWARD DISBURSEMENTS: Reimbursement basis only. EDA will make 

disbursements using the Department of Treasury’s Automated Standard Application for 
Payments (ASAP) system. The Recipient is required to furnish documentation required 
by ASAP. Complete information concerning the ASAP system may be obtained by 
visiting www.fms.treas.gov/asap.  
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In order to receive disbursements, the Recipient must submit a “Request for Advance or 
Reimbursement” (Form SF-270 or any successor form) for the applicable period 
electronically to the Project Officer, who will review and process the request.  
 
Please note that prior to the initial disbursement, the Recipient must complete the 
attached Form SF-3881 (or any successor form) “ACH Vendor/Miscellaneous Payment 
Enrollment Form” and submit it to NOAA’s Accounting Office by FAX at (301) 528-
3675. (FAX is required to secure confidentiality of sensitive information.) The form must 
be completed by the respective parties (EDA, Recipient Bank, and Recipient) at the start 
of each new award. 

B. REPORTS:
a. Project Progress Reports: The Recipient agrees to provide the Project Officer with 

project progress reports, which will communicate the important activities and 
accomplishments of the project, on a semi-annual basis for the periods ending 
March 31 and September 30, or any portion thereof, for the entire period of 
performance. Reports are due no later than 1 month following the end of the semi-
annual period. 

 
Performance progress reports should be submitted to EDA in an electronic format no 
later than the dates outlined above in a concise, clear format, and containing the 
following information in no more than 3-6 pages in length: 

i. Provide a clear, concise overview of the activities undertaken during the 
semi-annual reporting period; 

ii. Document accomplishments, benefits, and impacts that the project and activities 
are having. The Recipient should note where activities have led to specific 
outcomes such as job creation/retention, private investment, increased regional 
collaboration, engagement with historically excluded groups or regions, enhanced 
regional capacity, and other positive economic benefits; 

iii. Highlight any upcoming or potential press events or opportunities for 
collaborative press events that would highlight the benefits of the EDA 
investment; 

iv. Compare progress with the project timeline, explaining any departures from the 
targeted schedule, identifying how these departures are going to be remedied, and 
projecting the course of work for the next semi-annual reporting period; 

v. Outline challenges that currently impact or could impact progress on the Award 
over the next semi-annual reporting period and identify ways to mitigate this risk; 
and 

vi. Outline any areas where EDA assistance is needed to support the project or any 
other key information that would be helpful for your EDA Project Officer to 
know. 

 
Final Project Reports may be posted on EDA’s website, used for promotional 
materials or policy reviews, or may be otherwise shared. Recipients should not 
include any copyrighted or other sensitive business information in these reports. 
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There is no specific page limit for Final Project Reports; however, such reports 
should concisely communicate key project information, and should: 

 
i. Outline the specific regional need that the project was designed to address and 

update progress made during the award period that will mitigate need and advance 
economic development; 

ii. Provide a high-level overview of the activities undertaken; 
iii. Detail lessons learned during the period of performance that may be of assistance 

to EDA or other communities undertaking similar efforts; 
iv. Outline the expected and actual economic benefits of the project as of the time 

that the report is written; and 
v. Any other key information from the project. 

 
b. Financial Reports: The Recipient shall submit a “Federal Financial Report” 

(Form SF-425 or any successor form) on a semi-annual basis for the periods ending 
March 31 and September 30, or any portion thereof, for the entire period of 
performance. Form SF-425 and instructions for completing this form are available at: 
https://www.grants.gov/web/grants/forms/post-award-reporting-forms.html. Reports 
are due no later than 1 month following the end of the semi-annual period. 

A final Form SF-425 must be submitted no more than 90 calendar days after the 
expiration date of the Award (i.e., the Award End Date specified on the Form CD-450 
or a subsequently executed Form CD-451). Final Financial Reports should follow the 
guidance outlined in the instructions for submitting mid-term financial reports, but 
should ensure that all fields accurately reflect the total outlays for the entire period of 
performance and that all matching funds and program income (if applicable) are fully 
reported. Determination of the final grant rate and final balances owed to the 
government will be determined based on the information on the final Form SF-425, 
so it is imperative that it be submitted in a timely and accurate manner. 

10. ALLOWABLE COSTS AND AUTHORIZED BUDGET: Total allowable costs will be 
determined after the final financial documents are submitted in accordance with the 
applicable authorities specified on the Financial Assistance Award (Form CD-450), 
including the Uniform Administrative Requirements, Cost Principles, and Audit 
Requirements for Federal Awards at 2 CFR part 200. 

Line Item Budget: 
A. Under the terms of the Award, the total approved/authorized budget is: 

Federal Share (EDA) $1,171,579
Non-Federal Matching 
Share $390,526

Total Project Cost $1,562,105

B. Under the terms of this Award, the total approved line item budget is:  
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Item Federal Share Non-Federal Share Total
1. Personnel $432,639 $188,946 $621,585 
2. Fringe Benefits $76,494 $113,112 $189,606 
3. Travel $0 $0 $0
4. Equipment $0 $0 $0
5. Supplies $0 $0 $0
6. Contractual $611,533 $88,468 $700,001
7. Construction $0 $0 $0 
8. Other $0 $0 $0 
Total Direct Charges $1,120,666 $390,526 $1,511,192
9. Indirect Charges $50,913 $0 $50,913
Total Project Cost $1,171,579 $390,526 $1,562,105

 
 

11. FEDERAL SHARE: The EDA participation in total eligible project costs will be limited to 
the EDA grant amount or the EDA share of total allowable project costs, based on the area’s 
grant rate eligibility at the time of award, whichever is less. 

12. MATCHING SHARE: The Recipient agrees to provide the Recipient’s non-Federal 
Matching Share contribution for eligible project expenses in proportion to the Federal share 
requested for such project expenses. By accepting the Award, the Recipient also certifies that 
the Matching Share of the project costs is committed to the project, is not encumbered in any 
way that would prevent its use for the project, and will be available as needed for the project. 

 
13. REFUND CHECKS, INTEREST, OR UNUSED FUNDS: Treasury has given EDA two 

options for having payments deposited to EDA’s account: 
 
A. The first is the pay.gov website. This option allows the payee to pay EDA through the 

internet. The payee will have the option to make a one-time payment or to set up an 
account to make regular payments.  

 
B. The second is paper check conversion. All checks must include on their face the name of 

the DOC agency funding the Award, the award number, and a description of no more 
than two words identifying the reason for the refund or check. A copy of the check 
should be provided to the EDA Project Officer. This option allows the payee to send a 
check to NOAA’s Accounting Office, which processes EDA’s accounting functions, at 
the following address:  

U.S. Department of Commerce 
National Oceanic and Atmospheric Administration 

Finance Office, AOD, EDA Grants 
20020 Century Boulevard 
Germantown, MD 20874 
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The accounting staff will scan the checks in to an encrypted file and transfer the file to 
the Federal Reserve Bank, where the funds will be deposited in EDA’s account. While 
this process will not be an issue with most payees, there are occasionally issues for 
entities remitting funds to EDA via check. If you are remitting funds to EDA via check, 
please make note of the following:  

 If a check is sent to EDA, it will be converted into an electronic funds transfer by 
copying the check and using the account information to electronically debit your 
account for the amount of the check. The debit from your account will usually occur 
within 24 hours and will appear on your regular account statement.  

 
 EDA will not return your original check; the original will be destroyed and a copy 

will be maintained in our office. If the Electronic Funds Transfer (EFT) cannot be 
processed for technical reasons, the copy will be processed in place of the original 
check. If the EFT cannot be completed because of insufficient funds, EDA will 
charge you a one-time fee of $25.00, which will be collected by EFT.  

 
14. PLANNING COORDINATION: In keeping with regional economic development 

principles, the Recipient should coordinate economic development planning and 
implementation projects with other economic development organizations affecting the area, 
especially EDA-funded recipients such as State and Urban planning grantees, adjoining 
Economic Development Districts (EDDs) and Indian Tribes, and University Centers (UCs).

 
15. PROCUREMENT: The Recipient agrees that all procurement transactions shall be in 

accordance with the Procurement Standards of the Uniform Guidance as set out at 
2 CFR part 200 and the EDA regulations contained in 13 CFR Chapter III, especially 
13 CFR part 305 and 13 CFR § 302.17 (“Conflicts of Interest”). 

 
16. NONRELOCATION: By accepting this Award of financial assistance, the Recipient attests 

that EDA funding is not intended by the Recipient to assist efforts to induce the relocation or 
the movement of existing jobs from one region to another region in competition with those 
jobs. In the event that EDA determines that its assistance was used for such purposes, EDA 
reserves the right to pursue appropriate enforcement actions, including suspension of 
disbursements, termination of the Award for convenience or cause (which may include the 
establishment of a debt requiring the Recipient to reimburse EDA), and disallowance of any 
costs attributable, directly or indirectly, to the relocation.  

 
17. PERFORMANCE MEASURES: The Recipient agrees to report on program performance 

measures and program outcomes in such form and at such intervals as may be prescribed by 
EDA in compliance with the Government Performance and Results Act (GPRA) of 1993, and 
the Government Performance and Results Modernization Act of 2010. The Recipient must 
retain sufficient documentation so that they can submit these required reports. Failure to 
submit these required reports may adversely impact the ability of the Recipient to secure 
future funding from EDA. 
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Performance measures and reporting requirements that apply to program activities funded by 
this investment will be provided in a separate GPRA information collection document, if 
applicable. EDA staff will contact the Recipient in writing within a reasonable period prior to 
the time of submission of the reports with information on how this data should be submitted. 

18. REAFFIRMATION OF APPLICATION:  Recipient acknowledges that Recipient’s 
application for this Award may have been submitted to the Government and signed by 
Recipient, or by an authorized representative of Recipient, electronically. Regardless of the 
means by which Recipient submitted its application to the Government or whether Recipient 
or an authorized representative of Recipient submitted its application to the Government, the 
Recipient hereby reaffirms and states that: 

 
A.  All data in the application and documents submitted with the application are true and 
correct as of the date the application was submitted and remain true and correct as of the 
date of this Award; 
 
B.  The application was, as of the date of submission and the date of this Award, duly 
authorized as required by local law by the governing body of the Recipient; and  
 
C.  Recipient has read, understood, and will comply with all terms of this Award, 
including the Assurances and Certifications submitted with, or attached to, the 
application.  

 
The term “application” includes all documentation and any information provided to the 
Government as part of, and in furtherance to, the request for funding, including submissions 
made in response to information requested by the Government after submission of the initial 
application. 
 
19. WASTE, FRAUD AND ABUSE: Consistent with 2 CFR part 200, at EDA’s direction, at 

any time(s) during the estimated useful life of the Project, Recipient’s key personnel will 
take a training on preventing waste, fraud and abuse as provided by the Government. Key 
personnel include those responsible for managing the Recipient’s finances and overseeing 
any contractors, sub-contractors, or subrecipients (for financial matters and/or general 
oversight related to this Project). EDA will provide instructions on when and how to take 
the training. Within sixty days of accepting the EDA Financial Assistance Award, the 
Recipient shall provide to the Project Officer all Certificates of Completion for the Waste, 
Fraud, and Abuse training. In the event there are co-recipients of this Award, the obligations 
in the Specific Award Condition shall apply to all recipients whether or not designated in 
this Award as the Lead Recipient. 

Further, Recipient will monitor award activities for common fraud schemes (hereinafter 
“Fraud Schemes”), such as but not limited to:   
 

• false claims for materials and labor,  
• bribes related to the acquisition of materials and labor,  
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• product substitution,  
• mismarking or mislabeling on products and materials, and  
• time and materials overcharging.  

Should Recipient detect any Fraud Schemes or any other suspicious activity, Recipient will 
contact the EDA staff listed above and the Department of Commerce, Office of Inspector 
General, as indicated at https://www.oig.doc.gov/Pages/Contact-Us.aspx, as soon as 
possible. 

20. FREEDOM OF INFORMATION ACT (FOIA): EDA is responsible for meeting its 
Freedom of Information Act (FOIA) (5 U.S.C. § 552) responsibilities for its records. DOC 
regulations at 15 CFR part 4 set forth the requirements and procedures that EDA must follow 
in order to make the requested material, information, and records publicly available. Unless 
prohibited by law and to the extent required under the FOIA, contents of applications and 
other information submitted by applicants and recipients may be released in response to a 
FOIA request. The Recipient should be aware that EDA may make certain application 
information publicly available. Accordingly, the Recipient should notify EDA if it believes 
any Application information to be confidential.

 
21. STAFFING CHANGES: In the event of a change in the key professional staff positions 

related to project management, the Recipient shall provide the name of the individual selected 
to fill the position to the Project Officer and a copy of his or her resume within thirty (30) 
business days of the selection. 
 

22. TECHNICAL ASSISTANCE TO BUSINESSES: Recipient shall advertise and make 
accessible any technical assistance offered to businesses as intended beneficiaries under this 
Award as widely as is reasonably permitted under the terms of this Award. Recipient shall 
maintain adequate documentation of any technical assistance offered and/or provided to 
benefitting businesses under this Award. 
 

23. MULTIPLE RECIPIENTS: This Award is made to multiple Recipients. Any reference to 
the term “Recipient” means all Recipients listed on the Financial Assistance Award Form CD-
450 as may be amended. 





















































TO: Sarah Zarate FROM:  Nanci Klein
Director 
City Manager’s Office 

SUBJECT: Approval of Retroactivity DATE: June 1, 2021 

Approved Date

SUBJECT: APPROVAL OF RETROACTIVITY IN THE AGREEMENT FOR 
SFMADE INC.

In June 2013, the City Auditor released an audit report entitled "Consulting Agreements: Better
Enforcement of Procurement Rules, Monitoring, and Transparency is Needed." (City Audit 
Report No. 13-06.) Recommendation No. 4 (Audit Report pages 16-17) involves limiting 
retroactive agreements to situations where contract execution is in process. The audit report 
states that when a City employee informally authorizes work before execution of the agreement, 
the employee commits City funds not within his/her authority to commit. 

The Office of Economic Development is seeking authorization for the retroactive provision to 
pay for services in the following agreement. 

The justification for the requests detailed below that are to include a retroactivity provision is
that the agreement either: 

Its execution was already in process when the services started. 

 The services responded to an immediate threat to public health, safety, or property. 

 The manner of compensation doesn't involve a commitment of City funds.

The consultant/contractor provided a letter stating that the City isn't obligated to pay for 
any services it provided if the contract/amendment isn't executed.

Starting services protected or advanced the following significant City interest: 



November 16, 2020
Keyser Marston Associates, Inc. Retro Memo  
Page 2 

In July 2020, the Office of Economic Development applied for a grant through the Economic 
Development Administration (EDA) to assist the City’s most vulnerable businesses in recovering 
from the COVID-19 pandemic. The City was joined in this application by nonprofit two co-
applicants: SFMade Inc./Manufacture: San Jose and the San Jose Downtown Association.  

On Feb. 25 2021, the Economic Development Administration notified the Office of Economic 
Development that it has been awarded federal assistance in the amount of $1,171,579 for the San 
Jose Small Business and Manufacturing Recovery Initiative to provide technical assistance to 
businesses and manufacturers in underserved areas of the city.  
 
Subsequent to the grant award, SFMade hired a grant-supported staff member as of April 1 and 
initiated program development and outreach to manufacturers in the grant’s priority geographical 
area, in keeping with the original timeline of the grant. Time is of the essence of the SFMade  
program, as activities focus on COVID-19 recovery information and resources, as well as 
hiring/re-hiring efforts.  
 
However, staff encountered several administrative issues that created a gap in the timeline to 
plan and negotiate a contract with SFMade. Under terms of the grant, payments for the co-
applicants are made by the City of San Jose, and then reimbursed by the EDA. However, staff 
required more time than anticipated to establish the cross-departmental processes and procedures 
necessary to establish the reimbursements and coordinate with the EDA. That process and the 
funding mechanism for reimbursement-basis payments has been identified, and the contract is 
now ready to move forward.  
 

The Department understands that retroactive agreements are to be avoided. The Department 
requests an exception be made and the agreement detailed in this memorandum be allowed to 
proceed with retroactive clauses. The Department acknowledges the process was out of City 
contract compliance and will monitor future agreements to prevent this oversight in the future. 

Nanci Klein 
Director of Economic Development 

        
 
 
For questions please contact Karina Alvarez, Office of Economic Development Senior Executive 
Analyst, at karina.alvarez@sanjoseca.gov . 



City of San José Contract/Agreement Transmittal Form 

      Route Order  Attached / Completed  Electronically Signed 

TO:☐ City Attorney 
☐ City Manager
☐ City Clerk OR Return to

Dept. (circle one)

Type of Document:  

☐ Insurance Certificates / Waivers  ☐ Electronically Signed:
☐ Audit Trail Attached (if applicable)
☐ Scanned Signature Authorization

☐ Business Tax Certificate
☐ Contacted Clerk re:
☐ Supplemental Memorandums (if applicable):

Type of Contract:

REQUIRED INFORMATION FOR ALL CONTRACTS:            Existing GILES # ____________ 

Contractor: _________________________________________________________________________________ 

Address: ___________________________________________________________________________________ 

Phone: _________________________________  Email: ______________________________________ 

Contract Description: 

Term Start Date: ____________________ Term End Date: ____________________   Extension: 

Method of Procurement:  RFB, RFP or RFQ No.: _____________    Date Conducted: __________ 

Agenda Date (if applicable): _________________ 

Resolution No.: ___________________________ 

Original Contract Amount: ___________________ 

Option #: ___ of ___  Option Amount: _______________  

Agenda Item No.: ______________________ 

Ordinance No.: ________________________ 

Amount of Increase/Decrease: ____________ 

Updated Contract Amount:  _______________ 

Fund/Appropriation: _______________________________________________________ 

Form 700 Required:  

 Business Tax Certificate No.:  _________________ 

Department:    

Department Contact Name/Phone: _______________________________________________________________ 

Notes: 

Department Director Signature: __________________________________________________________________ 
Date 

Office of the City Manager Signature: _____________________________________________________________ 
 Date 

Updated January 2019

Revenue Agreement: 

Expiration Date: _________________ 

Form 700

Jessica Lowry 7/2/21

Nanci Klein /s/      7/7/21

001
XXX

0
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